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      Charity No.1153851
Retina UK
PO Box 350
Buckingham

MK18 1GZ

 01280 821334   

grants@retinauk.org.uk
Application for Research Funding: Short Innovation Grants
Projects must have direct relevance to inherited retinal dystrophies.
Max budget: £50,000.00 (can be less)
Max duration: 5 months (can be less)
Contents
A. Applicant and institution details

B. Project details (including confirmation of any necessary ethics approval / licensing) & financial support required
E. Declaration
F. Notes to applicants (*Please read these carefully*)
I. Terms and Conditions
Note: You are required to complete this form in Arial 12 point font with no less than single spacing.  Failure to comply with this rule will result in the application being rejected.
A. Applicant and Institution Details
	1. Applicant(s)
Co-applicants are deemed of equal status but correspondence will be to the first named only.

	
	

	1. Surname
	     

	Forename(s)
	     

	Title – Prof/Dr/Mr/Ms etc.
	     

	Post Held
	     

	Institution
	     

	Direct telephone
	     

	Email
	     

	
	

	2. Surname
	     

	Forename(s)
	     

	Title 
	     

	Post Held
	     

	Institution
	     

	Direct telephone
	     

	Email
	     

	
	


	2. Institution/Authority (administering grant if approved)

	
	

	Institution Name
	     

	Address
	     

	Postcode
	     

	Telephone Number
	     

	Department and location of project 
	     

	Administrative contact name
	     

	Email address
	     

	Telephone Number 
	     


	3. Previous Retina UK Funding
	     

	Have you been funded by Retina UK previously?
	     

	If yes what peer reviewed publications resulted from this funding?


	     


B. Project / Programme Details
	1. Title of project

	     


	2. Duration and dates (max 5 months)

	Proposed duration (in months) :   
	Proposed starting date (dd/mm/yyyy) :      


	3. Details of Proposed Investigation

	Please describe the project. Your text should be contained within two pages max. 
Please mention any ethics committee, animal licensing or other approvals that are required and what stage any application for such approval has reached. For work involving animals, please explain why animal use is necessary, taking note of section 9 of Retina UK’s grant T&Cs (below). 




	4. Financial support requested 
(Use up to one page)
	
	

	Personnel (to include role, spine point / grade, % salary allocated to project)
	
	     


	Consumables (list principal items separately)
	
	     


	Animals


	     

	Expenses


	     

	Other costs (please detail)

	     

	Please ensure VAT is included
	

	Total support requested

	
	     


C. Declaration
	Declaration and acceptance of terms and conditions

	I confirm that if this application is approved, the work will be carried out in accordance with the attached terms and conditions applying to Retina UK grants.
All applicants shall be actively engaged in the project. The lead applicant will be in day to day control of the project.
All applicants confirm that all the information presented in this application is true to the best of their knowledge.


	Signature of applicant(s) :      

	Date (dd/mm/yyyy) :      


	This application must also be signed by the Head of Department and the officer who will be responsible for administering any grant that may be awarded (e.g. Finance Officer)
I confirm that I have read this application and that, if granted, the work will be delivered and administered in this Department/Institution in accordance with the terms and conditions set out below. Grades and salaries quoted are aligned with the normal practice of this Institution.



	(i) Signature : 

Head of Department

(Enter name in block capitals below)
     

	Date (dd/mm/yyyy) :      

	(i) Signature : 

Finance Department
(Enter position and name in block capitals below)
     

	Date (dd/mm/yyyy) :      


D. Notes to Applicants

Instructions

Please read the included terms and conditions (Section H) before completing this application form and follow instructions provided to avoid the unnecessary return of your application. 

Please provide the information requested in the form and appendices as clearly as possible and within the space provided.  If a section is not applicable pleased clarify this by entering N/A.  The completed form should be emailed to grants@retinauk.org.uk and a signed hard copy sent to Retina UK at the address on the front of this form.
Retina UK
Retina UK is a registered charity, number 1153851.  Its charitable purposes include a remit to “pursue measures towards finding the cause of IRD and means of its treatment and cure”.  To do this, Retina UK provides financial support to advance and facilitate research into the causes, treatment and alleviation of IRD and to disseminate the results of such research to the public.  

All applications for grants are considered in competition, assessed by our Medical Advisory Board (MAB) and in most cases subject to independent peer review. Grants are generally limited to three years but may be longer in exceptional circumstances.
Applicant

The applicant (or first named applicant) for a Retina UK research grant must lead the project or task for which the grant provides funding, and also be employed by a suitable host institution.

The Application Process and Timings

The MAB meets to consider funding applications.  For project grants and other large awards, potential applicants must submit a short outline (one page of text, one page of budget) of the intended research project to the Chair of the MAB prior to making a full application if subsequently invited to do so.  Full grant applications will be peer reviewed, then considered by the MAB which will make funding recommendations to the Board of Trustees. Short innovation grants will be reviewed by the MAB only to support rapid decision-making. 
The schedule for the grant approval process is available in the research section of our website www.RetinaUK.org.uk.   We recommend that you lodge an application such that it would be approved not less than three months in advance of a project or programme proposed starting date.  Early application is especially important in the case of proposals involving the appointment of staff, to allow for the recruitment process. Short innovation grants are an exception and we aim to reach a decision on funding within one month of the application.
Applications must be supported by a letter from any collaborating department, individual or institution indicating that they have read and are in agreement with the application and conditions and that they commit to the work.  Where this constitutes a significant contribution, then the collaborators plans, methods, materials and costs should also be submitted.

E. Retina UK Research Grant Terms and Conditions (Revised November 2023)
These terms and conditions are accepted when the application is signed and will constitute a contractual agreement. 

Purpose of the Grant

The objective of research work funded by Retina UK is that it should be “for public benefit” and the advancement of medical knowledge. The purpose of this particular grant is to provide financial support for the work detailed in this application and it cannot be applied to any other purpose.

Timescale and Funding

The timescale for the completion of the project is set out clearly in the application. Retina UK grants are approved for one year initially and subsequent funding will depend upon project progress as assessed by the charity's Board of Trustees, advised by the Medical Advisory Board. This assessment is based primarily upon the grant holder’s annual progress reports though the charity reserves the right to request further information to facilitate assessment if necessary.

Responsibilities

The grant holding institution will be responsible for ensuring that the scientific work is carried out in accordance with the programme of work set out in the application and that these terms and conditions are complied with.

Conditions

1. The funding will cease in the event of failure to comply with any condition of this agreement. In this event the charity has the right to recover from the institution any expenses already incurred if reasonable and appropriate.

2. The funding shall be strictly limited to that set out in the award letter. Retina UK will consider requests to fund directly incurred costs, such as staff salaries and consumables, but not indirect expenses or an institution’s overheads. In projects extending beyond one year, allowances for inflation may be included in proposed budgets. In the event of exceptional unexpected additional project costs the charity will only very rarely consider additional funding and this will be subject to the usual application process, the availability of funding, the terms and conditions at the time, and the charity being satisfied with the reason for additional support being needed.

3. While it is always the Trustees’ intention to fund projects to completion, funding beyond year 1 will be subject to Retina UK having adequate funds available.

4. By applying for and accepting the grant, the grant holding institution confirms that it has sufficient resources and facilities in place to support the activities of the project and that the work will commence at the agreed time and run through to completion.

5. A progress report must be submitted to Retina UK during the tenth month of each project year, except in the case of short innovation grants where only a final report is submitted. Reports will be reviewed by the MAB, who will make a recommendation to the Board of Trustees whether to advance the subsequent year’s funding (where applicable). Within 60 days of the end of the project, or within 30 days of the end of a short innovation grant, the grant holder must also submit a final report. All reports should contain sufficient and detailed enough information to allow the MAB and any independent peer reviewers to judge the progress of the work. The Requirements for preparation of annual and final reports will be included with the award letter. These requirements include a lay summary. The charity retains the right to defer payment of the final quarter’s invoice until this report is received and ratified by the MAB.

6. Intellectual Property

6.1 The institution should seek Retina UK’s consent to commercially exploit the results of any research it has funded. Consent will not be unreasonably withheld and will only be refused where Retina UK considers it to be counter to its interests and charitable objectives. In the event that Retina UK does not provide a response to the institution’s request within 30 days, the institution or its technology transfer subsidiary will automatically have the right to proceed with such commercial exploitation. Should commercial exploitation follow, Retina UK must be fully informed and retains the right to involvement in commercial negotiations and to a share of returns that fairly reflects the financial investment made by the charity.

6.2 Retina UK retains the right to call for an assignment to Retina UK of all Funded Intellectual Property. Such right is likely only to be exercised rarely. After such an assignment has been completed Retina UK and the Host Institution shall negotiate in good faith to agree the terms of a revenue share agreement in respect of net income received by Retina UK arising from the commercial exploitation of such Funded Intellectual Property
6.3 It is the responsibility of the grant holding institution to make arrangements for the protection of any intellectual property rights. The institution must have procedures in place for the identification, protection, management and exploitation of Retina UK-funded intellectual property. The institution must ensure that all persons in receipt of Retina UK funding or working on a Retina UK funded activity (including employees, students, visiting staff and subcontractors) are employed or retained on terms that vest in the institution all Retina UK-funded intellectual property. 

6.4 The holding institution are free to file patent application(s) claiming inventions, but agree to notify the charity within ninety (90) days after any of the following events: (a) when a provisional or other application for patent is filed; (b) when any application is abandoned; and (c) when any patent is issued. You will include with notice of an event any related document, such as the invention disclosure, patent application or patent. 

6.5 No result of the work funded, except for formal articles in scientific journals, shall be put into the public domain without the consent of both parties to this agreement. 

6.6 The holding institution herby grant the charity a nonexclusive, paid–up, royalty free, worldwide, perpetual license, for research and educational purposes, to any patents and patent applications owned or filed. Such license shall include the right to grant sublicenses without fee to third party organizations for research and educational purposes.

7. Prior consent, when necessary, should have been obtained by the grant holder from the appropriate Ethical Committee or similar body regarding any experimental work that forms part of the project and appropriate licences should be in place and conditions of any such licenses strictly adhered to.

8. For all matters requiring ethical approval, including work involving patients, human tissue or use of patient data, the grant holder must ensure before the research commences and during the full grant period, that all necessary legal and regulatory requirements are met, and all necessary licences and approvals have been obtained. 

9. Grantees are expected wherever possible to adopt procedures and techniques which avoid the use of animals. Where this is not possible, grantees are expected to adhere to the principals of the 3Rs and to follow PREPARE and ARRIVE guidance. Grantees are required to show that they will use only the minimum number of animals consistent with achieving a valid result in any experiment and that experimental protocols have been designed to minimise pain, suffering or distress. Where the work is subject to regulation by the Animals (Scientific Procedures) Act 1986, the provisions of the act must be observed with respect to both the spirit and letter of the law. Applications for all licences and certificates required under the act must be made to the Home Office direct through the host institution's normal channels. It is recommended that these channels include review by an animal care and use committee. Any grant award made by the Association will be on the condition that no work which is controlled by the act will start until the necessary licences and certificates have been obtained.

10. Equipment purchased using the grant is provided for the purpose of RP research only and must be maintained in good working order by the grant holder and/or institution. Equipment will remain the property of Retina UK and if a particular project is completed, discontinued or abandoned and no further suitable RP research carried out which uses the equipment, the equipment and/or apparatus should be placed at the disposal of the charity. The return or reasonable relocation of such equipment will be at the expense of the institution.

11. Acknowledgment of Retina UK support must appear on all publications relating to the research or project being funded and a copy of each publication sent to the charity’s office. In the event that any publicity regarding the research or results of the research is planned, Retina UK should be informed at least 5 working days in advance and reasonable efforts made to include the charity’s representatives in press conferences, filming, or similar.

12. To support our work disseminating information to the IRD community and our supporters, a member of the project team will be required to present to at least one Retina UK Annual Conference and one Retina UK webinar during the course of the grant, if requested by Retina UK staff. Reasonable notice of such events will be given. Travel expenses will be covered by the charity.
13. In the event of scientific fraud, it is the responsibility of the grant holding institution to investigate. If a case of scientific fraud is suspected in the course of research, then Retina UK should be notified and kept fully informed of further developments. At the initial stages of such an enquiry, Retina UK will suspend further instalments of this and any other current related grant or grant to the same researcher or team. If the charity’s Trustees subsequently deem that adequate steps have not been taken to investigate the matter, or if fraud is proven, the grant and any current related grant or grant to the same researcher or team will be terminated immediately and all payments made to date will become repayable in their entirety.

14. The grant holding institution shall accept all liability for the conduct of the research and of all personnel involved. The institution will be responsible for all research, clinical studies and trials carried out that can be related to the grant and does indemnify Retina UK against any adverse publicity or litigation that might arise as a result.

15. At no time during the period of the work shall the charity be regarded as an employer of any scientific or other staff working on the project. Explicitly, the grant holding institution is the employer of all staff involved in the project or task and shall comply with all statutory and contractual conditions relating to the employment of such staff including all Health & Safety legislation. The institution will meet the cost of sick pay, maternity pay and other such employment obligations. Retina UK must be informed in writing in the event of any staff-related issues arising, such as resignation, redundancy, pregnancy or long-term illness, that impact upon the grant holder’s ability to carry out the project or task in the agreed time frame. 

16. Payment will be made by Retina UK against quarterly invoices issued in arrears by the grant holding institution. These invoices will be apportioned in accordance with the budget set out in the application. No claim shall be made for any expenses not directly related to the grant funded project and all claims must fall within the original budgeted cost and headings. If there is a need to vire funds from one budget heading to another, prior approval must be sought from Retina UK which will not be unreasonably withheld. Institutions must note that RPFB terms of payment are 60 days from the end of the month in which the invoice is received. 

17. The invoice covering the final period must be submitted within 60 days of completion of the project and this will be regarded as the final invoice. No further or supplementary invoices will be considered for payment after receipt of the invoice covering the final period. The grant will then be considered complete. Unclaimed grant payments or amounts underspent for any reason will be written back to the charity’s Medical Research Fund after this period.

18. Grants awarded to institutions outside the UK will be agreed and paid in sterling. No adjustments can be made to the grant to cover adverse changes in international exchange rates and the cost of exchange must be borne by the institution. If the institution benefits from favourable movements in exchange rates in the sum of more than GBP100 this must be declared and paid back to the charity. 

19. Retina UK must be informed if the applicant has also applied to other funding organisations.

Cofunding is encouraged, however duplicate funding is not permitted and in the event this occurs the grant will become immediately and fully repayable.

20. Retina UK is a member of the Association of Medical Research Charities (AMRC) and grant holding institutions should adhere to the practices endorsed by the AMRC. These can be downloaded from this link: http://www.amrc.org.uk/sites/default/files/doc_lib/Research-Management-a-guide-for-medicalresearch-charities-May-2014.pdf.

21. Retina UK, the applicant, and the institution will comply fully with the Data Protection Act in letter and in spirit and take all reasonable steps to protect confidential data.

22. In the event of dispute both the grant holding institution and Retina UK recognise the English courts as the final arbiter.   
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